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Invoicing - OpenBooks

How can | create an invoice?

To start creating a new invoice, from the Work menu, choose Invoicing.

You'll see here a list of the invoices you've previously created, if this is your first invoice you will see a
button “create my first invoice”
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Alternatively a new blank invoice appears.
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-- No Project --
michael green
Project/Contract v Test Project

Video

Invoice Reference *  TEST PROJECT 012
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Invoice Date *  22-01-2010
(dd-mm-yyyy)

Paymentterms * 30 days
Set to zero to display 'Due on Receipt’ on the invoice

Currency  Pounds Sterling :

Additional Information (?)  As discussed
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Add Unbilled Time v pon't include time

All in one item

One line per timeslip
Group timeslips by task
Group timeslips by date
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JD Ltd
Invoicing 1 Queen Street
Cardiff
Recurring
HSBC Bank pic INVOICE 001
06 October 2011
Payment due by 05 November 2011
Qui y Deta Unit Price (£) Subtotal (£
1 Day 03 Oct 11: Website 950.00 95000 Eait X
1Day 04 Oct 11: Website 950.00 95000 Edit X =
1 Day 05 Oct 11: Website 95000 95000 Edit X
1Day 06 Oct 11: Website 95000 950.00 Edit 3
(SAddinsicaitem) -+ Reorder GBP Total  £3,800.00
Payment Details Other Information
HSBC Company Registration Number: 123456
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